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1) All Questions are COMPULSORY.
2) Answers to Both the sections should be written in SEPARATE answer books.

SECTION -1

Q.1) Write a short note on ANY TWO : (5§ Marks X 2 =10)
a) Employee Assistance
HHIR] TETA
b) Importance of Organization Structure & Job Description in Manpower Planning
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¢) Internal Job Postings
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Q.2) Answer the following ANY ONE : (10 Marks X 1 = 10)
a) State importance of Personnel Department & explain how it benefits the organization
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b) Elaborate on effect of Manpower Planning on Personnel Costs
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Q.3) Answer the following ANY ONE : (10 Marks X 1 =10)
a) Define Manpower Planning & explain it scope in the organization
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b) What is HR Interview & Technical Interview? How are they different from Panel
Interview?
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SECTION - 11

Q.4) Write a short note on ANY TWO : (5 Marks X 2 =10)
a) Role of Personnel Department in framing personnel policies
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b) Concept of Audit in an organization
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¢) Seccondary Data
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Q.5) Answer the following ANY ONE : (10 Marks X 1 = 10)
a) What is Personnel Policy? Explain its scope in an organization.
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b) Explain Structure & Contents of a comprehensive Audit Report
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Q.6) Answer the following ANY ONE : (10 Marks X 1 = 10)
a) What is the Concept of Personnel Audit?
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b) Describe various methods followed in doing personnel research
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