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N.B

1) All questions are COMPULSORY.
2) Figures to the right indicate FULL marks.

Q.1 Attempt ANY ONE of the following: (10)

a) What is mail merge feature in Ms-WORD? Write down steps of mail-merge
in detail with example.

b) Define Memory. Explain different types of memory.

Q.2 Attempt ANY TWO of the following: (10)
a) Draw and explain structure of computer.
b) [Illustrate any two input devices.
¢) Write following Ms-Excel functions with purpose and example
i) SUM ii) COUNT i)  MAX
iv) MIN V) ROUND

d) Describe various features of Ms-Power Point.

Q.3 Write short notes on ANY TWO of the following: (10)
a) Internet services
b) Network Topologies
¢) Operating system types

d) Computer uses
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