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N.B.:

1)
2)

All questions are COMPULSORY.
Figures to the right indicate FULL marks.

Q.1

Q.2

Q3

Q.4

QS5

Attempt ANY TWO of the following: [12]
Define ‘Proxy’. State the legal provisions regarding proxy.

What is ‘Resolution’? Explain the different types of resolution.

What is meant by agenda of meeting of a company?

Attempt ANY TWO of the following: [12]
State the need and importance of annual general meeting.

What is ‘Statutory Meeting’? State the objectives of statutory meeting.

State the secretarial duties relating to annual general meeting.

Attempt ANY TWO of the following: [12]
State the business transacted at board meeting.

Explain the types of meetings of members of a company.

Who has the right to convey extra ordinary general meeting?

Attempt ANY THREE of the following: [12]
Explain the types of minutes.

Explain in detail the requisites of valid company meeting.

Explain the secretarial duties in connection with compromise and arrangement.

State rights and duties of the chairman of the meeting.

Write short notes on ANY FOUR of the following: [12]
Class meeting

Contents of minutes

Notice of meeting

Quorum of meeting

Methods of voting

motion
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